

D.K. MITTAL
X-66,Street No. 13,
Brahampuri,
Delhi - 110053
Mobile : +91 9810664406, 9868216077


	CAREER PROFILE


Financial and Direct and Indirect Tax experience. Team player with excellent problem-solving and analytical skills. Effective communicator. Master of multiple details with a talent for reducing administrative inefficiencies. Focused, diligent, proven performer who is adept at working independently with minimal supervision, as well as contributing as productive team member. Energetic contributor with demonstrable detail orientation and multi-tasking / organizational proficiency. Calm demeanor under stressful conditions. Consistently achieve or exceed organizational goals.  
	PROFESSIONAL EXPERIENCE 


Company Name        : M/s Crecer Healthcare LLP (Unit of Saroj Super Speciality Hospital)
Post                           : Manager (Accounts/Admin)
Year of Joining         : 11th Feb. 2014                      

Year of Leaving        : Till date

                                   __________________________________________________________________

Company Name        : M/s Contimeters Electricals Pvt. Ltd.
Post                           : Asst. Manager (Accounts/Excise/Admin)
Year of Joining         : 1st Nov.2003                      

Year of Leaving        : 10th Feb. 2014
Company Name        : M/s Cyper Drugs & Pharmaceuticals Pvt. Ltd. 
Post                           : Accounts Officer
Year of Joining         : 04th Oct. 2002                     

Year of Leaving        : 31st Oct. 2003
Company Name        : M/s Kunvar Overseas 
Post                           : Accounts Officer
Year of Joining         : 1st April 1999                     

Year of Leaving        : 3rd Oct. 2002
Company Name        : M/s Vinay Auto Pvt. Ltd.
Post                           : Accountant
Year of Joining         : 1st Feb. 1996                     

Year of Leaving        : 31st March 1999
Company Name       : M/s R. Jain & Sanjay Associates  
Post                          : Accounts/Audit Asst.
Year of Joining        :  1st June 1991
Year of Leaving       :  31st Jan. 1996        

	ACEDEMIC & TECHNICAL QUALIFICATION


· B. Com (Pass) from Delhi University.
· MBA (Finance) from Sikkim Manipal University.
	Key Exposure Areas 


· Sale Tax
· Preparation of Sale Tax Return with Calculation of Tax
· Preparation of DVAT 30 & 31
· Preparation of DVAT 51
· Responsibility of Issue “C” ,”F”,”H”, form 
· Responsibility of Sale Tax Assessment and etc.
· Dealing of all works from Department self Independently
· Service Tax 
· Preparation of Services Tax Return with Calculation 
· Responsibility of All Service Tax work
· TDS 
· Preparation of TDS Return with Calculation
· Preparation and Issue TDS Certificate 
· Responsibility of All TDS related works.
· Income Tax and Internal Audit
· Preparation of Balance Sheet with CA
· Audit of All Payment and Receipt voucher
· Audit of Sale & Purchase Voucher
· Audit of Expenses Voucher & etc.
· Central Excise
· Dealing with Central Excise and AGCR Auditors.
· Preparation of Excise Duty
· Preparation of Excise Return
                    Accounts Division
· Monitoring the Accounting :-
· Debtor’s reconciliation etc.
· Creditor’s reconciliation etc.
· Bank reconciliation etc.
· Branch reconciliation etc.
· Debit and Credit Note 
· Preparation of monthly Trading, Profit & Loss account.
· Preparation of Stock Ledger of Raw Material and Finished Goods.
· Online payment of taxes.
	Personal Details


Father Name


:
Sh. G. C. Mittal
Father Occupation 

:
Retd. from Delhi University
Hobbies


:
Cricket, Traveling and Listening Music
Date
:










Signature

Place
:  New Delhi
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E-mail                :	dinesh_mittal1973@yahoo.co.in


Date of Birth     :21st July, 1973.


Sex	             : Male


Marital Status  :	 Married	








